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Required Items for Corporate Tax Return Preparation
· Total revenue, sales or commissions through 12/31/XX  
   ___________
· Total expenses paid through 12/31/XX
  

   ___________
(Summarize by category with totals.)
· Ending bank account balance as of 12/31/XX

   ___________




· Did you purchase any assets this year?  (Fill in below or use consolidated list from your software.)


Computer
______
Amt paid _______
Date Purchased _______


Auto

______
Amt paid _______
Date Purchased _______


Furniture
______
Amt paid _______
Date Purchased _______


Other 

______
Amt paid _______
Date Purchased _______
· Any business assets sold or disposed of (i.e., automobile, old computer, etc.)?


_____________________________________________________________
· Did you contribute to a SEP plan or solo 401K?


If so, how much?





______________

(You will have until April 15 of the following year to contribute for the current year ending 12/31/XX.) 

· If your business is a Corporation or LLC, was there any change of ownership (i.e., shareholders added or departed)?


_________________________________________________________

· Auto mileage


Make & model of vehicles

____________________ (Auto 1)







____________________ (Auto 2)

Date first put into service

____________________ (Auto 1)







____________________ (Auto 2)

Total miles driven from 1/1/XX – 12/31/XX





Beginning Odometer

____________________ (Auto 1)


Ending Odometer

____________________ (Auto 1)



Beginning Odometer

____________________ (Auto 2)


Ending Odometer

____________________ (Auto 2)


Total commute miles

____________________ (Auto 1)







____________________ (Auto 2)



Total business miles

____________________ (Auto 1)







____________________ (Auto 2)
If you were not a CPA FS client in the prior year, please provide:

· A copy of your prior year individual and corporate tax returns

· FEIN (Federal Employer Identification Number) for your company

· A copy of the Articles of Incorporation (S & C Corps) or Articles of 

Organization (LLC)

· Copy of IRS Form 2553 (S Corps only)


